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Gift to Agency Report
instructions

This form s for use by all siate and local government
agencies o disclose payments of 550 or more made
ta the agency when the payments provide a persanal
benefit to an official of the agency. Examples may
include travel, meals or other banefits. Under cerfain
cireumstances, these payments will not result in &
gift to the official, but will be considered a gift to the
agency. The payments must be used for official agencoy
business and must meet other requiremants that ara set
out in FPPC Regulation 18844 2, which is available on
the FPPC websits,

When to File
This form must be filed and posted on an agency's
website within 30 days of the use of the payment.

Repaorts may be faxed, mailed, personaily delivered on
a-mailed,

Where to File

Fracticas Comm
E20, Sacrament

maintains the agency:
interasts (Form 700}

Website Posting: Each agency that maintains a
website must also post the form or the information
contained m the form on its webshie, Local agencies
that do not maintain a website must forward the form to
the FPPC for posting on its website,

Part 1. Agency ldentification

List the agency’s name and address and the name of an
agency contact. Mark the amendment box if changing
any information on a previously filed form and include
the date of the onginal filing,

Part 2. Donor Information

Discioze the hame and address of
donor s not anindividual, identify the
or matre and inferasts of the entity,

e donor If‘z‘iﬂ@
husiness gotiy

Hine donor receivad payments from other sources that
wears used in connection with the aclivily, discloss the
varng and paymﬁﬁé information for each source.

Part 3. Payment Information

Report the date and amount of esch pavrment,

For travel payments, disclose the date(s) and place(s)
of the travel, the total amount of the payment and a
breakdown of the expenses,

Part 4. Description of Payment

Provide a specific description of the use of the payment
and the infended purpose and list each agency official
for whom the gaymeant was used.

Example: Abusiness entity paid for an agency
emnlayee o fravel 1o atlend an informational seminar

neral Information
1fts {0 agencies must mest! the following requirements;

*  The agency head or designes must determine and
conirol the agency’s use of the payment.

*  The payment must be used for official agency
business.

*  The donor may identify a purpose for the oift
but may not designate by name. title, class or
otherwise, an official who may use the payment.

*  The agency official who determines who will use the
payment may not select himself or herself,

Travel payments must also meet these requirements;

¢ Apayment to an agency for ravel may not be used
by a state or locat elected officer,

*  Apayment for travel may not exceed the agensy's
own reimbursement rates for travel, or the State per
diem or IRS reimbursement rates if the agency has
no policy.

* The agency head or designes must preapprove
travel pald for by a third party before travei
Commences,

*  Travel paymenis mads by a federal government
agency in connection with education, training, or
other infer-agency orograms ars nof reporiable.
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ot for general

Draft 1 FPPC Form 801 {AprilioR)

FPPC Toi-Free Helpling: $86/ASK-FPPC (BB8/275-3770



